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9TUX MIPUIOKEHHI MIPEeABAPSIETCS PACCMOTPEHUEM OOIIUX BOIPOCOB, B YaCTHOCTU
IpoBeneHus 6a30BbIX OIEepalnil HaJ JOKyMEHTaMHU (OTKPBITHS, COXPAaHEeHUs U T.IL.),
a TaK)Ke MCIIOJIb30BAHUSI OCHOBHBIX 9JIeMeHTOB HHTep(eitca (obmacTeir 3amad, MeHIO,
IaHeNIell HHCTPYMEHTOB).

B xHure pacckaspiBaeTcs 0 paboTe ¢ TAKUMU HOMYJISIPHBIMU IIPOrPaMMaMH, KakK
TeKCTOBBII pegakTop Word, ¢ HIOMOII[BI0 KOTOPOTO MOXKHO FOTOBUTH MMUCbMa, CIETa,
TOKJIANBI U Ip., Tabnu4aHbel pegakTop Excel, mosBossionuit Ipou3sBOIUTh MaTeMa-
TUYeCKUe pacdeThl U CTPOUTh TUATrPAMMBI Ha OCHOBE BBIYUCJICHUI, IPIIOKEHIE
Access, pacCIUTaHHOE Ha co3faHue 6a3 JaHHBIX CO CIOXKHOM CTPyKTypoit. [ToMmumo
9TOr0 ONHCHIBAETCA co3laHue npe3eHTanuil B PowerPoint, oTipaBKa 3j1eKTpOHHBIX
mrceM H IutaHupoBaHue 3amad B Outlook.

Authorized translation from the English language edition, entitled MICROSOFT OFFICE 2003 FOR
WINDOWS: VISUAL QUICKSTART GUIDE, Ist Edition, ISBN 032119392X by SAGMAN, STEVE,
published by Pearson Education, Inc, publishing as Peachpit Press, Copyright ©.
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